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A volunteer is a person eighteen or older who assists a staff member of the 

district in the performance of their duties. 

 

Volunteers 

As a school and/or classroom volunteer, you are providing a valuable service to children, 

teachers, and to the school site. You are also an important link between the school and the 

community when you share the many exciting things the children are learning. Your volunteer 

assistance enriches the educational program and enhances supervision and school safety. We 

thank you for being a volunteer, for your time, and for being a partner in the education of our 

students. 

 

You may have questions about your role and responsibilities as a volunteer. The purpose of this 

handbook is to provide you with the information to answer those questions you may have. It is 

important that you read the entire handbook carefully. 

 

Volunteer Guidelines 

 

Vaccination/Weekly Testing  

By October 15, 2021, all volunteers must show proof of being fully vaccinate from the COVID-19 

virus or submit weekly test showing negative results. This is a requirement from the California 

governor and the California Department of Public Health. Volunteers that fail to provide either 

required documents will not be allowed on campus. 

 

Mask Wearing 

All adults who are in the presence of students are required to wear a mask while indoors. Mask 

wearing is optional when outside. Persons exempted from wearing a face covering due to a 

medical condition, must wear a non-restrictive alternative, such as a face shield with a drape on 

the bottom edge, if their condition permits it. 

 

Guidelines for Staying Home and/or Quarantine 
Please the guidelines at the back of this handbook for staying home and/or quarantine in the 
event you test positive for COVID-19, or you were in close contact with someone who tested 
positive. 
 

Sign-in Procedures 

For security reasons and COVID-19 contact tracing every visitor to the campus must sign-in at 

the office through the Raptor system. This also helps identify who is on campus in the event of 

an emergency. It is important that you wear your school issued identification sticker/badge 

during your time on campus. Please follow all established school site procedures. 

 

Confidentiality 

Confidentiality is very important. Like teachers, volunteers are bound by a code of ethics 

to keep confidential matters within the school. As you work with the student and teachers, 

information of a private or confidential nature may become known to you. The abilities, 
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problems, relationships, and confidence of the staff, students, and their parents should only be 

discussed with the school administration or the student’s teacher. If a child confides in you 

about a personal problem or family matter, keep this confidential too. If you feel the school  

 

Child Abuse Reporting 

As a volunteer, you have a duty to report incidents of known or suspected child abuse. Child 

abuse is the actual injury to a child abuse by a person who is an adult, or a person five or more 

years older than the child. If you have questions regarding your responsibilities or role, you must 

contact your immediate supervisor for assistance. 

 

• Physical Abuse involves the use of force and includes inappropriate or too forceful 

discipline. Indicators to watch for include:  

o Bruises or cuts that is unusual in shape or size and located in sensitive areas like 

the face or the posterior body areas. 

o Swollen or stiff joints. 

o Burns that look like they may have come cigarettes, scalding or a specific 

instrument. 

o Absence of hair, and/or swelling under the scalp. 

o Rope burns. 

o Belt, buckle, or electrical cord markings. 

• Sexual abuse is the use of a child for the purpose of sexual gratification by a person five 

or more years older than the child. Sexual abuse may include, but limited to: 

o Intercourse or penetration of a bodily orifice. 

o Fondling or disrobing a child. 

o Voyeurism and exhibitionism. 

o Photographing a child in ways or circumstances the child finds uncomfortable. 

o Speaking or behaving in such a way as to attempt to sexually stimulate the child 

or the adult. 

• Emotional abuse is the extreme belittlement and verbal abuse of a child or the extreme 

failure to provide the warm, loving environment that allows a child to mature and develop 

normally. 

• Neglect is the continuing failure to provide for the basic needs of the child. This includes 

food, appropriate clothing, safe shelter, and proper supervision. This also includes: 

• Medical neglect is the failure to provide medical care for any condition which can cause 

damage if left untreated. This includes failure to treat common contagious conditions 

such as ringworm, impetigo, and conjunctivitis. 

• “Fire law neglect” occurs when a young child is left to themselves, or to supervise other 

younger children for more than a short time. 

 

Nondiscrimination 

Rim of the World Unified School District employees and volunteers shall not unlawfully 

discriminate against or harass any person on the basis of the person’s actual or perceived race, 

religious creed, color, national origin, ancestry, age, marital status, pregnancy physical or 

mental disability medical condition, genetic information, military and veteran status, gender, 
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gender identity, gender expression, sex, or sexual orientation of his/her association with a 

person or group with one or more of these actual or perceived characteristics.  

 

Sexual Harassment 

The Board prohibits sexual harassment against students, employees, interns, volunteers, and 

job applicants, and retaliatory behavior or action against any person who complains, testifies, or 

otherwise participates in the complaint process established for the purpose of this policy. 

 

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 

requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 

nature, regardless of whether or not the conduct is motivated by sexual desire. Conduct is 

considered to be sexual harassment when made against another person of the same or 

opposite sex in the work or educational setting. 

 

For purposes of filing a complaint sexual harassment is defined as any of the following forms of 

conduct that occurs in an education program or activity in which a district school exercises 

substantial control over the context and respondent:  

1. A district employee conditioning the provision of a district aid, benefit, or service on the 

student's participation in unwelcome sexual conduct.  

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 

objectively offensive that it effectively denies a person equal access to the district's 

education program or activity.  

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291. 

 

Sexual harassment complaints could be filed with the site administrator or at the district office 

located at 27315 North Bay Rd., Blue Jay, CA 92317. 

 

Children and Siblings. 

As a volunteer, your attention should be on assisting the teacher and students while you work in 

the classroom or at the school. We ask that you do not bring children or siblings with you when 

you volunteer. Bringing children with you is disruptive to instructional time and distracts others 

from their assigned tasks and responsibilities. Bringing other children or siblings with you also 

creates safety concerns for the classroom and the school. 

 

Restrooms 

During the school day, adult may not use the student restrooms. We ask that you use the 

designated restroom in the office or a restroom that was designated to you during your 

orientation. 

 

Dress 

You serve as a role model for students; therefore, we ask that your attire be neat and 

conservative. At a minimum, adult dress should follow the student dress code policy. You 
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should also dress appropriately for the job you are doing. If you are assisting with an art project, 

it would be best to wear comfortable clothing that can be easily washed.  

 

Health 

If you are not feeling well, you will accomplish more in the long run if you allow yourself time to 

recuperate. Please call the teacher as soon as you know you are going to be out so they can 

adjust their plans or arrange for another volunteer. 

 

Commitment and Dependability 

The work volunteers do is important. The teachers and students may come to rely upon you. If 

you work regularly work with one student or a group of students, it would be helpful for you and 

the teacher to coordinate schedules. This will allow the teacher to anticipate your assistance on 

a consistent basis and plan accordingly. 

 

It is understood there will be times when you are ill or unable to volunteer. Please notify the 

school office as far in advance as possible if you are unable to participate as planned. This will 

allow the teacher to adjust their plan.  

 

Cell Phones 

The use of cell phones can be disruptive to the instruction of students and distracts others from 

tasks and responsibilities. To minimize distractions or disruptions during instructional time, and 

to promote student safety, cell phones are not to be used in the classroom. Cell phones should 

be set to silent or vibrate. If you must use your cell phone, please do so outside the classroom. 

 

Discipline 

Students are typically well behaved while working with volunteers. All schools within the Rim of 

the World Unified School District have a school-wide discipline plan. If a child is misbehaving, 

you may try strategies to redirect them and get them back on task. Some strategies include: 

 

• Model ideal behavior: Using polite language, maintain eye contact, let one another 

speak uninterrupted. Modeling effectively teaches students how to act in different 

situations. 

• Remind students of established expectations: Diffuse the situation by reminding 

students of classroom rules. What does it look like and sound like to be safe, respectful, 

and responsible in a given situation? 

• Address isolated discipline problems individually in a friendly manner: 

“Do you have a question?”, not “Stop talking and disrupting other students.” 

“Do you need help focusing?”, not “Pay attention and stop fooling around while I’m 

talking.” 

• Offer praise: Compliment a student who is making good choices. “Thank you, Sofia, for 

being responsible by having your materials ready and sitting in your chair safely.” By 

calling out a specific student as your model, other students will emulate.  This inspires 

the class, improves student’s self-esteem, and reinforces rules and values you want to 
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see. Give students a high-five, fist bump, verbal praise, classroom tokens (Rocky 

Reward, Cubbie Coupons, Lion Loot, etc.) for academic effort or behavioral progress. 

• Encourage initiative: Promote a growth mindset by asking students to do their best, 

keep trying, and remind them that you are there to help offer support. But, keep in mind 

that the teacher knows confidential details concerning the students’ academic abilities, 

domestic situations, and medical information that may affect behavioral and academic 

performance. 

• Clear Communication: All our schools have a discipline plan with clear-cut 

consequences for negative behavior and rewards for positive behavior. Most teachers 

add to the schoolwide guidelines by making a more specific behavior plan for their 

classroom. Know the method that your cooperating teacher uses to handle positive and 

negative behavior and know what role you will play in that plan. Try to follow the 

behavior plan as closely as possible to the way the teacher does. This will prevent a 

good cop, bad cop scenario. 

 

Do not allow a student you are working with to disrupt your group or the class. If these types of 

positive redirection techniques to not work, inform the teacher. The teacher will work with the 

student to correct the issue. Never discipline a student, as this is the responsibility of the 

teacher. 

 

Observe the teacher. The teacher can serve as a role mode when you are assisting with 

students. Modeling the teacher’s instructional techniques can help you ne consistent with what 

has been taught and how it was presented. Accept the children as they are. Keep in mind that 

each student is unique. Some students will be very different from your children. Be ready to 

accept these differences. 

 

Teaching Techniques 

If you have questions regarding a teacher’s instructional techniques, talk with the teacher. 

Teachers develop well defined lessons to engage students based on their levels and curriculum 

being taught. 

 

Office Assistance 

If you are assisting in the office do not use any equipment before first checking with the office 

staff. Some office equipment may require some training. 

 

Confidentiality in the office is very important. Anything overheard may not be repeated or 

posted. 

 

Behavior and Standards 

Do not initiate physical contact with students. If a student comes to you for a hug, you may 

respond in an appropriate manner. Do not initiate physical contact, such as patting on the head 

or touch their shoulders. 
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Never touch a student in a discipline situation. Do not place your hand on a student’s back or 

grab their arm to guide the student in the direction you would them to move. Do not ask 

personal questions about the student or their family. 

 

Do not investigate discipline issues. Please refer the matter to the teacher. Do not make 

comments (even joking) about their appearance, body, clothes, etc. 

 

Do not use sarcasm. Reinforce good behavior with praise and encouragement. Use positive 

comments even when the children are experiencing difficulty. Avoid saying anything that will 

make students feel bad about themselves or their ability to learn. Be ready to praise for evern 

the smallest success and for good behavior. 

 

Keep promises. It is important to keep any promise you make to the students. If you say you are 

going to let the teacher know of the student’s success or positive behavior, you need to follow 

through and do it. If you do not, you will lose credibility with the students. Additionally, do not 

make threats as they are inappropriate. 

 

Encourage students to do their own thinking. Beware of students who will try to get your to do 

their work for them. It is important to give students the opportunity to solve problems on their 

own. Also, give students plenty of time to answer questions. Remember that a student may be 

silent because they are still thinking about your question, not because they are incapable of 

answering it. 

 

Supervise the students carefully. If you are asked to work with a group of students outside the 

room, be sure you have all the materials you will need with you. If you should leave something 

you need inside the classroom, send a student back inside the room to collect the item. Never 

leave a group of students unattended and always be aware of what they are doing. If a student 

needs to go back to the room because of poor behavior, be sure that you see them get to the 

room. Follow the teacher’s instructions regarding student restroom use. 

 

Rewards for Volunteering 
 

 

We know you will enjoy the time you spend in our classrooms helping students. By sharing your 

time with students and staff you are improving the quality of education for the students. You are 

also using your skills and talents, as well as gaining new skills, that can you in future endeavors. 

As you work with the students, you will gain an understanding of how students learn and the 

teaching methods that can help when assisting your own children.  

 

As a volunteer, you are a representative of the school. Because of your volunteer experience 

you will be able to share with parents and community the many positive things that students and 

staff are doing. You will have the opportunity to let people know that is going on right in their 

school. 
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We want to thank you for the gift of your time. The staff and the students you work with will 

benefit from your efforts. 

 

Thank you for being a volunteer and donating your tie for our 

students and our community. 
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California Department of Public Health 
Guidelines for Staying Home and/or Quarantine 

 
Recommendations for staying home when sick and getting tested: 

Students, teachers, and staff who have symptoms of infectious illness, such as influenza (flu) or COVID-19, should 

stay home and be referred to their healthcare provider for testing and care. Staying home when sick with COVID-19 

is essential to keep COVID-19 infections out of schools and prevent spread to others. It also is essential for people 

who are not fully vaccinated to quarantine after a recent exposure to someone with COVID-19. Staff and students 

with symptoms should not return to school until: 

• At least 24 hours have passed since resolution of fever without the use of fever-reducing medications; and 

• Other symptoms have improved; and 

• They have a negative test for SARS-CoV-2, OR a healthcare provider has provided documentation that the 

symptoms are typical of their underlying chronic condition (e.g., allergies or asthma) OR a healthcare provider 

has confirmed an alternative named diagnosis (e.g., Streptococcal pharyngitis, Coxsackie virus), OR at least 10 

days have passed since symptom onset. 

Quarantine recommendations for vaccinated close contacts 

Fully vaccinated employee: 

• Fully vaccinated staff or student is not required to quarantine or test for COVID-19 if they are 

asymptomatic. 

• If a fully vaccinated staff or student tests positive for COVID-19 and experiences and/or displays flu-like 

symptoms, they must follow isolation and/or exclusion procedures.  

 

Quarantine recommendations for unvaccinated students for exposures when both parties were wearing a 

mask 

When both parties were wearing a mask in any school setting in which students are supervised by school staff 

(including indoor or outdoor school settings and school buses, including on buses operated by public and private 

school systems), unvaccinated students who are close contacts (more than 15 minutes over a 24-hour period within 

0-6 feet indoors) may undergo a modified quarantine as follows. They may continue to attend school for in-person 

instruction if they: 

1) Are asymptomatic 

2) Continue to appropriately mask, as required 

3) Undergo at least twice weekly testing during the 10-day quarantine; and 

4) Continue to quarantine for all extracurricular activities at school, including sports, and activities within the 

community setting.  

Quarantine recommendations for: unvaccinated close contacts who were not wearing masks or for whom the 

infected individual was not wearing a mask during the indoor exposure 

For these contacts, those who remain asymptomatic, meaning they have NOT had any symptoms, may discontinue 

self-quarantine under the following conditions: 

1) Quarantine can end after Day 10 from the date of last exposure without testing; OR 

2) Quarantine can end after Day 7 if a diagnostic specimen is collected after Day 5 from the date of last exposure 

and tests negative. 

To discontinue quarantine before 14 days following last known exposure, asymptomatic close contacts must: 

1) Continue daily self-monitoring for symptoms through Day 14 from last known exposure; AND 

2) Follow all recommended non-pharmaceutical interventions (e.g., wearing a mask when around others, hand 

washing, avoiding crowds) through Day 14 from last known exposure. 

https://www.cdc.gov/flu/symptoms/flu-vs-covid19.htm
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/COVID-19-Quarantine.aspx
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If any symptoms develop during this 14-day period, the exposed person must immediately isolate, get tested and 

contact their healthcare provider with any questions regarding their care. 

Additional Information 

K-12 School Guidance 2021-2022 Question & Answers. 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Schools-FAQ.aspx. 

CDPH COVID-19 Public Health Guidance for K-12 Schools in California, 2021-22 School Year. 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/K-12-Guidance-2021-22-School-Year.aspx. 

CDC What to do if a Student Becomes Sick or Reports a New COVID-19 Diagnosis at School. 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/student-becomes-sick-diagnosis-

flowchart.html. 

 
 

 

 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Schools-FAQ.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/K-12-Guidance-2021-22-School-Year.aspx
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/student-becomes-sick-diagnosis-flowchart.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/student-becomes-sick-diagnosis-flowchart.html


 

Rim of the World Unified School District 
VOLUNTEER REGISTRATION & EMERGENCY NOTIFICATION FORM 

 
 
 
 

Last Name First Name Middle Name 
 
 

Home Address City Zip 
 

 
Mailing Address City Zip 
 

Do you have a child or children 

California Driver’s License # in the school? (circle one) Yes No 

 
 

Child’s Name Grade Teacher 
   

   

   

   
 
IN CASE OF EMERGENCY PLEASE NOTIFY: 
 

Months or Terms of Service:  

Preferred Days of Service: (Please Circle) Monday Tuesday Wednesday Thursday Friday 

Other (Please explain):    

Time and Length of Service: am/pm to  am/pm 
Where service is to be performed: 
Are you currently a regular or substitute employee of Rim of the World USD? Yes No 

 
 
 

NOTICE:  Any person who is required to register as a sex offender cannot serve as a 
volunteer. 
I have completed the above information truthfully and have read, understood, and will comply 
with District requirements and expectations for all volunteers.  I understand that Rim of the 
World Unified School District reserves the right to conduct a criminal background check of 
school volunteers as permitted by law. 

 
 
 

Signature Date 
 

Name (Please Print) 



 

Rim of the World Unified School District 
VOLUNTEER EXPECTATIONS AND REQUIREMENTS 

 
1. The Governing Board encourages parents/guardians and other members of the community to share their 

time, knowledge, and abilities with our students. 
 

2. Volunteers must obey District policies and regulations, as well as individual site regulations and 
established procedures. 

 

3. Whenever a volunteer enters school grounds, the volunteer must check in with the site administrative office. 
 

4. Each volunteer applicant is required to complete the “Volunteer Application,” a “Criminal History 
Declaration,” and the “Expectations and Requirements for Volunteers” agreement. These completed forms 
must be on file in the principal’s office prior to performing any volunteer services. Failure to provide 
accurate information on these forms will result in immediate removal from volunteer activities. 

 

5. The Superintendent may require fingerprinting and criminal record clearance of applicants or volunteers. 
Applicants or volunteers will be notified if the District intends to conduct a criminal record search on the 
individual.  The District will not place or retain any volunteer who has been convicted of a serious or violent 
felony or a sex or drug offense. 

 
6. Education Code section 35021 provides that a person who is required to register as a sex offender pursuant 

to Penal Code section 290 in not permitted to serve as a volunteer in any capacity. 
 

7. The District recommends, but does not require, each volunteer have a current test demonstrating he or she 
is free from tuberculosis. The volunteer is responsible for the expense of the TB testing. 

 

8. Each volunteer is expected to maintain confidentiality regarding each student and family. 
 

9. If volunteers hear about or observe evidence of suspected child abuse, volunteers must report the information 
to the site principal or designee immediately. 

 
10. Volunteers may work on short-term facility projects. These projects must be pre-approved, and volunteers 

must possess the appropriate license or expertise to complete the project. 
 

11. A volunteer may not be alone with children unless the volunteer’s fingerprinting/criminal record has been 
cleared with the District or the volunteer has obtained an Activity Supervisor Clearance Certificate through 
the California Commission on Teacher Credentialing. 

 
12. Volunteers who for any reason are denied the opportunity to volunteer may submit a written rebuttal to the 

Superintendent for a final decision. 
 

13. Volunteers understand their service is a privilege and not a right, and their service may be discontinued at 
any time for any reason. 

 

I have read and understand the information above. I agree to follow these guidelines. 
 
 
 

Signature Date 
 

Name (Please Print) 



 

Rim of the World Unified School District 
CRIMINAL HISTORY DECLARATION FOR VOLUNTEERING AT SCHOOL 

 
The District encourages parents and others to volunteer their time and service to our schools and our 

children. We appreciate the donation of your time. To ensure a safe school environment for our children, it is 
necessary to prevent individuals who are registered as sex offenders, who have been convicted of a violent 
felony or crime, or who have some other criminal conviction making it inappropriate for them to interact with 
children, from volunteering in our schools. 

 
Education Code sections 35021 and 35021.1 prohibit persons who are required to register as sex 

offenders under Penal Code section 290 from volunteering in public schools. Penal Code section 290.95 
requires all persons who are required to register as sex offenders to report such status when applying for or 
accepting a volunteer position in schools. 

 
Please answer the following questions and circle the correct response. In responding to these questions, 

include convictions, offenses, and violations that occur within or outside of California. 
 

Are you a registered sex offender? Yes No 

Have you ever been convicted of a felony or misdemeanor for any drug offense? Yes No 

Have you ever been convicted of a felony or misdemeanor for any violent offense? Yes No 

Have you ever been convicted of a felony or misdemeanor for any sexual offense? Yes No 

Have you ever been convicted of a felony or misdemeanor for any act not mentioned above? Yes No 
 
 

IF YOU ANSWERED YES TO ANY OF THE ABOVE, PLEASE ATTACH AN EXPLANATION OF THE NATURE, 
DATE, LOCATION, AND DISPOSITION OF THE CASE(S) RELATED TO THE CONVICTION. A CONVICTION 
MAY NOT NECESSARILY DISQUALIFY YOU FROM VOLUNTEERING. 

 
THE RIM OF THE WORLD UNIFIED SCHOOL DISTRICT RESERVES THE RIGHT TO CONDUCT A CRIMINAL 
BACKGROUND CHECK OF SCHOOL VOLUNTEERS OR APPLICANTS AS PERMITTED BY LAW. 
DEPENDING ON THE CIRCUMSTANCES OF YOUR VOLUNTEER SERVICE, YOU MAY BE REQUIRED TO 
OBTAIN AN ACTIVITY SUPERVISOR CLEARANCE CREDENTIAL FROM THE CALIFORNIA COMMISSION ON 
TEACHER CREDENTIALING. 

 
 
 
 

I declare under penalty of perjury by California state law that I have not been convicted of a crime that requires 
me to register as a sex offender, and subsequent to this date if I am convicted of such a crime, I agree to 
immediately notify the Rim of the World Unified School District of the conviction. I further understand that 
if the information I have provided is not accurate, my volunteer services will be discontinued. 

 

Date Signed:                                                                        at                                              ,California 
 
 

Print Name: Signature: 
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